Intern Daily Cleaning List

	Task
	Completed
	Date

	Windex all mirrors (really good)
	
	

	Shake out the “LEAN rug and vacuum it.
	
	

	Clean bathroom toilet and sink and sweep and mop floors.
	
	

	Make sure all paper products are filled. (soap, toilet paper, paper towels in all dispensers)
	
	

	Dust Supplement shelves. 
	
	

	Dump trash if needed, dumpster is out back.
	
	

	
	
	



[bookmark: _GoBack]**Complete the form and have it checked daily by the intern coordinator.**
